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1. iieitlali)sunsu OUTLOOK 2007 Yusn 1dideniiiy@1u i Tools -> Account Settings

Tools | Actions Help

Send/Receive 3
Instant Search »
Address Book... Ctrl+5Shift+B
%y Organize i
Lﬁ Rules and Alerts...
! Mailbox Cleanup...
| 5] Empty "Deleted Items" Folder

Forms »
Macro 3
Account Settings...

Trust Center...

Customize... i

Options...




2. 1800 a519 NEW e-Mail

Account Settings l L= J

E-mail Accounts
You can add or remove an account. You can select an account and change its settings.

E-mail | Data Files | RSS Feeds | SharePoint Lists | Intemet Calendars | Published Calendars | Address Books |

@N&‘Wm & Repair. .. P change... @ Set asDefauk X Ramove # &
Mame Type
POPSMTP (send from this account by default)

Salected e-mail account delivers new e-mal messages to the following location:

Taeasduyaaa |\ Inbox
in data file C:\
|
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3. TUsunTNAZUAAINIA1Y Internet E-mail Settings tag1imyuamaig o fafl

. . I . .
Incoming mail server f1® mail.domain.com

Outgoing mail server (SMTP) 19 mail.domain.com

4
fod1eaunw 11minlinatlu More Settings

Change E-mail Account lﬂ

Internet E-mail Settings
Each of these settings are required to get your e-mail account working.

User Information Test Account Settings
Your Mame: Display flazlmisingaagedwa After filing out the information on this screen, we

recommend you test your account by dicking the
E-mail Address: 13 #a e-mail By a9y button below. (Requires network connection)
Server Information

Test Account Settings ... ]

Account Type: POP3
Incoming mail server: mail.yourdomain.com

Outgaing mail server (SMTP): | mail.yourdomain.com

Logon Information
User Mame: | & #la e-mail hvpaovu |
Passward: R

Remember password \
[ Require logon using Secure Password Authentication (SPA) More Settings ...

< Badk [ Mext = J [ Cancel ]




4. 1800 tab Outgoing Server ‘ﬁuﬂ%‘mﬁm&lgﬂﬁ outgoing server (SMTP) requires authentication

Internet E-mail Settings |£I

General | Outgoing Server | Connection | Advanced

My outgoing server (SMTP) reguires authentication
(@) Use same settings as my incoming mail server

i) Log on using

lzer Mame: | |

Passwiord; | |

W [ |remember password
[ ]Require Secure Password Authentication (SPA)

i) Log on to incoming mail server before sending mail
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5. 18907 tab Advanced THa1¥ %0 Delivery 110N Option AMuANUABINTAIH

N, < LY A PRRI &
Leave a copy of messages on the server : D1993N13NY e-Mail PAunnTes Server (m"lmaaﬂ Option Y Tlsunsuaz
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ﬁWﬂﬁfﬁhﬂ e-Mail YU Server ﬁqmmm"l%’wm?mmuﬁwamw)
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Remove from server after number of days : fviuali 1sunsnay e-Mail ﬁﬁmgmm’mmau’Juﬁmﬂmuﬂ'l's

901910 Server 1AYOA TUNA

Remove from server when deleted from 'Deleted Items' : 51%4a 1% 11/51103181 e-Mail 990910 Server ADINBIT1HA
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01 e-Mail vmENmiﬂzaumﬂiﬂmnimmuu

Internet E-mail Settings |£|1
| General | Outgoing Server | Connection | Advanced |
Server Port Mumbers
Incoming server (POP3): 110
[] This server requires an encrypted connection (S5L)
Qutgoing server (SMTP): 25
Lse the following type of encrypted connection: | Mone |E|
Server Timeouts —
Short ™ Long 1 minute
Delivery

Leave a copy of messages on the server
[ Remove from server after | 10 |- days

[ remove from server when deleted from 'Deleted Items'

K ] [ Cancel
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